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204-AG-10. ABSENCE FOR EDUCATIONAL AND/OR FAMILY TRIPS
Absences for educational trips not sponsored by the school district and planned vacations (family
trips) may be excused provided prior written notification is received from the parents/guardians
and approval is granted. Since regular class attendance is a critical component of a student’s
educational program, the educational benefits of the trip should outweigh the negative impact of
the disruption of the student’s educational program.
A request for an educational/family trip is subject to the following conditions:
1. Parent/Guardian must submit a written request to the building principal on the district form,
which will indicate the days of absence; destination of the trip; adult supervision; and
educational value of the trip.
2. If more than one (1) child in a family is taking the trip, the request for all the children must
be included in the trip request form and distributed by the parent/guardian to each building
principal.
3. A request must be made at least three (3) days prior to the date of the trip.
4. No more than ten (10) school days each school year per student will be approved for an
educational/family trip, which may be extended at the discretion of the building principal.
Requests for students to be excused for more than one (1) family trip during a school year will
most likely not be honored.
The building principal will review each request for compliance with the stated conditions and
make a recommendation before submitting the request to the Superintendent.
The building principal will notify the parent/guardian of approval or denial of the request.
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The building principal has the right to deny a request during the first ten (10) days, last ten (10)
school days, and during standardized testing (PSSA, etc.).
The building principal has the right to deny a request at any time during the school year when, in
the judgment of the principal, there is a pattern of excessive absence from school or the student is
in poor academic standing.
Unauthorized absences will be recorded as illegal and students will not be permitted to make up
work unless authorized by the principal.
Work missed due to approved educational tours or family trips may be made up, but the
responsibility for the completion of that work will remain with students and/or parents/guardians.
After the return of an approved educational/family trip, the teacher will work with the student
and parent/guardian to “bridge the gap” of missed instruction. For logistical reasons, teachers
cannot be expected to prepare individual daily lesson plans for each student on an
educational/family trip.
The student will be responsible for submitting all completed assignments to teachers upon return
to school or as indicated on the assignment sheet.
Students will not be permitted to take mid-term or final examinations early or late due to
educational trips or vacations.
Parents/Guardians are discouraged from making vacation plans during the school year on a
regular or yearly basis. It is understood that there is occasionally the necessity of taking a family
trip during the school year, but it is believed that frequent trips are an unnecessary detriment to
the education of the student.
When an absence from school due to a trip or vacation exceeds ten (10) consecutive school days,
the student will be withdrawn from school and re-enrolled upon return unless exempted to do so
at the discretion of the Building Principal.
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